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Content 

  

• Which things should I save and how 

• Data (part 1) 

• Documentation (part 2) 

• What tools are there 









SHARING MY RESEARCH 

Data should be user-friendly, shareable and with long-lasting usability. 



-> ensure they can be understood and interpreted by any user  



This requires clear data description, 

annotation, contextual information  

and documentation. 















What should be captured? 

Any useful  documentation such as: 

• final report, published reports, user guide, working paper, publications, lab books 



Information on dataset structure 

• inventory of data files 

• relationships between those files 

• records, cases... 



Variable-level documentation 

• labels, codes, classifications 

• missing values 

• derivations and aggregations 



Source: UK Data Service 



Data - level documentation 

Certain types of data file may contain important information which should be preserved: 

• variable/value labels; document metadata; table 

relationships and queries in relational databases; GIS data layers/tables 



Some examples: 

• SPSS: variable attributes documented in Variable View (label, code, data type, missing values)  

• MS Access: relationships between tables 

• ArcGIS: shapefiles (layers) and tables in geodatabase; metadata created in ArcCatalog 

• MS Excel: document properties, worksheet labels (where multiple) 

Source: UK Data Service 



Data - level  documentation:  variable names 

All structured, tabular data should have cases/records and variables adequately documented with names, labels and descriptions. 



Variable names might include: 

• question number system related to questions in a survey/questionnaire e.g. Q1a, Q1b, Q2, Q3a 

• numerical order system  

e.g. V1, V2, V3 

• meaningful abbreviations or combinations of abbreviations referring to meaning of the variable  

e.g. oz%=percentage ozone, GOR=Government Office Region, moocc=mother occupation, faocc=father occupation 

• for interoperability across platforms - variable names should be max 8   

characters and without spaces 



Source: UK Data Service 



Data - level  documentation:  variable labels 

Similar principles for variable labels:  

• be brief, max. 80 characters 

• include unit of measurement where applicable 

• reference the question number of a survey or questionnaire e.g. variable 'q11hexw' with label 'Q11: hours spent taking physical exercise in a typical week'  - the label gives the unit of measurement and a reference to the question number (Q11b) 

• Codes of, and reasons for, missing data avoid blanks, system - missing or '0' values 

 e.g. '99=not recorded', '98=not provided (no answer)', '97=not applicable', 

 '96=not known', '95=error' 

• Coding or classification schemes used, with a bibliographic ref e.g. Standard Occupational Classification 2000 - a list of codes to classify respondents' jobs; ISO 3166 alpha-2 country codes - an international standard of 2 - letter country codes 



Source: UK Data Service 



Data - level documentation: transcripts  

Qualitative data/text documents: 

• interview transcript speech demarcation (speaker 

tags) 

• document header with brief details of interview 

date, place, interviewer name, interviewee details, 

context 



Source: UK Data Service 



 

7 EU VET - Study on vocational education in 

seven European countries  

 

The 7EU - VET project – Detailed Methodological Approach to Understanding the VET Education - is a research study on vocational education and training which builds on theoretical backgrounds and secondary analyses of the existing documentation as well as on national and EU data in order to conduct quantitative and qualitative studies and derive empirical results. The project is built upon one of the goals of the Lisbon strategy, which is the promotion and the quality of vocational education and training. 



Manuals   

• EUVET 12 

• Coding of Master questionnaire 



• EUVET 12 (Manual for cleaning and entering data)  

• general instructions 

• defining missing variables 

• issues with specific question 

• entering data 

• quality control 

• cleaning the data 

• checking for errors. 



29 Countries 







European Social Survey – Data Protocol 

http://www.europeansocialsurvey.org/docs/round6/survey/E

SS6_data_protocol_e01_4.pdf 







Colectica for Excel 













Nesstar Publisher 

Nesstar Publisher – a sophisticated authoring environment that can publish data from a variety of sources (including SPSS, SAS, Excel etc.). The tool includes a specialised metadata editor, data and metadata validation routines and metadata templates that provide standardisation and control. 



Easy editing/creation and export 

Tools to compute/recode/label 

of DDI documented datasets with  new, or existing, variables to be XML experience needed. 

added to a dataset before 



publishing. 

Tools to validate metadata and 

The ability to import and export 

variables. 

data to the most common statistical 

formats, including delimited files. 

The ability to include automatically 

Multilingual - Arabic, Chinese, 

generated frequency and summary 

English, French, Portuguese, 

statistics for each variable. 

Russian and Spanish and more. 





















You can find more in  

• UKDA – Create & Manage Data 

http://www.data-archive.ac.uk/create-manage 

• ICSPR – Guide to Social Science Data Preparation and 

Archiving 

http://www.icpsr.umich.edu/icpsrweb/content/deposit/g

uide/chapter5.html  

IHSN – Data archiving and dissemination 

http://www.ihsn.org/home/archiving  

MANTRA – Research Data Management Training 

http://datalib.edina.ac.uk/mantra/  
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Document Variables
and Datasets

Colectica allows documenting of
Variables, Code Lists, and Data Sets
directly from within Microsoft Excel.

Import Stata to
Excel

Colectica for Excel Professional allows
direct importing and documenting of
Stata data files, with a file extension
.dta. The variable names, labels and
code lists in the Stata file will also be
imported and added to the stored
‘documentation automatically.

Metadata is
Embedded

Colectica saves your standards-based
metadata directly in the Microsoft Excel
file. If you email or share your file, the
metadata will still be attached.

Import SPSS to Excel

Colectica for Excel Professional allows
direct importing and documenting of
SPSS data files, with a file extension
.sav. The variable names, labels and
code lists in the SPSS file will also be
imported and added to the stored
documentation automatically.

Publish
Documentation

Colectica for Excel can generate
documentation for your Variables, Code
Lists, and dataset in PDF, Word, HTML,
and XSL-FO.

Create DDI-Lifecycle
Metadata

Export your data documentation to an
XML file in the DDI metadata format,
the standard for data documentation.
Open and edit it from Colectica
Designer, Colectica Express, or other
DDI applications.
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ESS6 - integrated file

Edition 2.1

Integrated files and documents

ESS6 - integrated file, edition 2.1

ESS6 - data from Interviewer's questionnaire, edition 2.1

ESS6 - test variables from Supplementary questionnaire, edition 1.0

ESS6 - parents' occupation edition 2.1, all country files and integrated isco file
ESS6 - data from Contact forms, edition 2.0

ESS6 - interview time data, edition 1.1

ESS6 - data from Media claims, edition 4.0

Guide to weighting of ESS data

Useful hints: Combining data files, Renaming variables, Other data formats.

Fieldwork Summary and Deviations
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B2. Parents’ occupation
B3. Raw data . .
B4. Specifications and deposit of Sample design data files (SDDF) ...

B5. Common identifiers in data files
86. Checking data...
B7. Anonymised data, files 1-4 ..
B8. Deposit of indirectly identifiable data, files 5 and 6.....

C. Principles of variable definitions
C1. Missing values ...
C2. Multiple responses and missing values
C3. Formats...

C4. Variable names.

C5. Variable labels and categories......
D. Standards and classifications......

D1. International standards......
D1.1ISO 3166-1, Country...
D1.2 ISO 639-2, Language
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Methodological Research

The European Social Survey runs a
programme of research to support and

enhance the methodology that underpins the
high standards it pursues in every aspect of
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Data and Documentation

Data and documentation can be accessed by
round (year), by theme or by country. Data
are available for download and online

Resources

search

ESS Resources

The ESS provides a series of outreach
resources designed to increase the use of its
data, including ESS Bibliography, Findings,
Training Courses and eLearning resources.
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International Household Survey Network
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File formats currently supported:

Nesstar (.Nesstar)

NSDstat (.NSDstat)

DDI Document (*.xml)

SPSS (".sav)

SPSS Portable (*.por)

SPSS Syntax (*.sps)

STATA (".dta)

Statistica (*.sta)

NSDstat (*.nsf),

dBase (*.dbf)

DIF (*.dif)

Delimited Text (*.txt, “.csv, “.sdv, *.cdv, *.prn)
PC-Axis (*.px)

Excel (*xls)

Hierarchy Definition File (*.NSDstatHDef)

File size limitations: The maximum size of file that can be imported is approximately
10 Gigabytes, with a limitation within a file to 260 million cases. However, using files
of this size will affect response times.





index-19_3.png
Data Documentation

Dataset Details | Variable Details

Code List

g

Refresh Documentation

Column Count

Title

Simple Dataset

Alternate Title

Creator






index-1_1.jpg





index-2_1.png





index-1_2.png





index-3_1.png
TFOSTER





index-2_2.png
=





index-3_3.jpg





index-3_2.png
MANTEA

Research Data Management Training





index-3_4.png
UKDataservice.

IZ





